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Forward!your!CCSF!GMail![mail.ccsf.edu]!to!Another!Email!Account!
 

1. Open your web browser and go to the CCSF home page- http://www.ccsf.edu 
 

 
 

!
2.!Click!on!GMail!(CCSF!Google!email).!
!

!
!
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3.!Type!your!username!and!password!then!click!the! !button.!!
!

 
!

4.!Click!on!the! !link!at!the!top!of!the!page!in!the!upper!right!hand!corner.!
!

!
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5.!Select!the! !tab!(as!shown!below).!
!

!
!
!
6.!Select!the!“Forward!a!copy!of!incoming!mail!to”!option.!
!

!
!
!

7.!In!the! !box!type!the!email!address!to!which!you!would!like!your!CCSF!
GMail!messages!forwarded!(as!shown!above).!!
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8.!Select!the!action!you!would!like!your!messages!to!take!from!the!drop"down!menu.!
We!recommend!you!select!the!option!to!“Keep!City!College!of!San!Francisco!Mail’s!copy!in!the!
inbox”!so!you!have!a!copy!of!the!emails!if!you!ever!need!to!refer!back!to!them.!
!

!
!

9.!Finally,!click!on!the! !button!to!confirm.!
!
!


