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COLLEGE SUCCESS

Syllabus
Fall, 2008
COURSE DESCRIPTION (taken from CCSF catalog):
“This is a comprehensive course that integrates personal growth and values, academic study strategies and critical and creative thinking proficiency.  Life management, learning styles, personal and educational values instructor-student relations, maintaining health, memory and concentration, lecture notetaking, textbook studying, subject-specific studying, test taking, using the library, critical analysis, problem-solving, and creative thinking.  Emphasis on the attainment of life-long success in academic, professional and personal development.”
· 3 units 

· Letter grade or Pass/No Pass (P/NP) option is available
(petition by September 19)
· CCSF degree applicable, meets area A requirement 

· Transferable to CSU, meets area E requirement
· Transferable to UC, elective
Class Schedule:
Tuesday/Thursday
9:30 a.m. to 11:00 a.m., Cloud Hall 223
Instructor Contact Information:
Instructor:  Dr. Ronnie Owens
Phone:  239-3297
Fax: 452-5149
Office:  Smith Hall 106
email:  rowens@ccsf.edu 
(Please list subject of email as “Student from College Success Class”) Office Hours:  M 8:30-12:00, 1:00-4:30; T 8:30-9:00, 1:00-3:30; W 8:30-12:00, 1:00-3:30; 

              R 8:30-9:00, 1:00-3:30; (all office hours by appointment)
REQUIRED TEXTBOOKS:  Becoming a Master Student by D. Ellis (12th edition)





   The Journey of Your Life.  R. Owens.  (2nd edition)
REQUIRED COURSE SUPPLIES:

· 3- or 5-ring notebook, dividers, 8-1/2” x 11” ruled notebook paper




· 3 x 5” index cards (approximately 176) and rubber bands

· Ball-point pens (blue or black--suitable for writing legible carbons)



· Highlighters (at least two colors)
· Calendar or planner
· Stapler

· Hole Punch

· Portfolio Folders (4)

Disability Policy:  If you have a disability and are working with the Disabled Students Program and Services (DSPS), accommodations may be provided for you when requested by DSPS for the student.
GRADING POLICY

Your grade is determined by the total number of points you have earned by the end of the semester.  Grades are based on the standard percentage basis (90-100% = A; 80-89% = B; 70-79% = C; 60-69% = D; and less than 60% is failing = F).  You are expected to monitor your course progress and success by monitoring the points you are earning.  You are also expected to retain all of your assignments, quizzes and projects until you receive your final grade.  The following is a breakdown of the point values for course requirements.  Any questions or discussions about your grade are welcomed by appointment during office hours only.  You must bring all of your assignments, tests, projects, attendance record, study cards, portfolios, or journals with you to your appointment.  Questions or discussions about grades will not be acknowledged in the classroom.
Time Management/Participation (5/day)     
155 points
Portfolios (50 pts. each)



200 points
         1080-1200 points =  90-100% = A

Miscellaneous Assignments           
  45 points

960-1079 points =  80-  89% = B

Tests (25 pts. each)  
        


200 points

840-  959 points =  70-  79% = C

Final Exam




100 points

720-  839 points =  60-  69% = D

Study Cards (20 pts/set)

  
160 points

719 or less points                  = F

Journals (20 pts. each)

  

160 points

Library Assignment (10 pts. each A/B/C)  
  30 points

Extra Credit points as announced
Internet Research Project


100 points

All extra credit assignments will be
Goal Statements
  


  30 points

accepted ONLY on the date due and
Office Visits (10 pts. each)

 
  20 points

will NOT be accepted later for any reason
Total Points:           

        1200 points
ATTENDANCE POLICY
Attendance is taken at 10 minutes after class starting time.  You must be present when attendance is recorded, stay for the entire class period and participate in all class activities to receive the time management/ participation points that day.  Each tardy or absence affects your grade.  If you have more than six absences, you may be dropped from this class.
HOMEWORK ASSIGNMENTS AND LATE WORK POLICIES
Assignments must be legible, complete and submitted on time (10 minutes after class starting time) on the due date to earn points.  Late assignments are not accepted without an excused absence.  All homework must be.  An excused absence is only one which is for a medical reason and is documented by your doctor or hospital (on their letterhead or official form with a phone number).   You must discuss any absence with the instructor and receive prior approval to make up any assignments or tests.  You will then have until the next class session to submit late assignments.  It is your responsibility to find out what assignments are due from another classmate or from the course outline if you have missed class.  For other emergencies, you will be given two late coupons to be used in the event you need to submit an assignment late.  One will be for a “late assignment” allowing you to submit any assignment within one week after the due date, for one time only, for any reason (portfolios, tests, research project are excluded).  The other coupon is for being “late to class” allowing you to submit any assignment beyond the 10 minutes after class starts deadline and also still earn your time management points for that date, for one time only. 
If you will not be attending class or have technical difficulties with printing assignments, you may fax it to my office or email it to me by the deadline.  (see page one for all contact information.)
This is a college success course and all your homework assignments are expected to be completed at the college level.  Read the instructions and answer all questions completely.  Be sure each question is thoroughly answered.  Check with a member of your study group or the instructor if you have any questions about what his required.   Unless otherwise stated specifically, all homework assignments must be typed in 12-point font and printed with one-inch margins.  Use “spellcheck” and correct all spelling and grammatical errors.  Then proofread and re-read it yourself.   Have someone else proofread all your work for accuracy and completeness.  Assignments must include the following:  your name, the date the assignment is due (not the date you did the assignment), the title or subject.  If your homework assignment is more than one page, all pages must be stapled together.

All homework assignments must include your first and last name, the date the assignment is due (not the date you did the assignment) and the title of the homework assignment (e.g., “Reflection Journal #4”, “Goal Journal #2” or “Goal Statements”, etc.)

GENERAL CLASSROOM CONDUCT POLICIES
Your choice to enroll in this class carries a responsibility to attend all class sessions and to actively participate.  Participation is part of the learning experience.  To receive the maximum benefit from a course that combines theory and practice, regular attendance and participation is necessary and critical.   Participation includes positively and actively contributing to in-class activities, discussions and study groups.   Our educational experience can be fun, dynamic, interesting and meaningful if we all contribute to creating a classroom atmosphere which is conducive to learning and encourages all students to be actively involved in their education.  For this reason, responding to pagers and phone calls, doing homework, eating, or having side conversations or other discourteous behavior in class is not acceptable.  ALL CELL PHONES MUST BE TURNED OFF DURING EACH CLASS and SIDE CONVERSATIONS WILL NOT BE TOLERATED.  An instructor has the right to remove any student from the classroom who is disruptive.  (see Rules of Student Conduct on pages 361-362 in the CCSF Catalog)
TESTS AND EXAMINATIONS
You do not automatically receive an “incomplete” grade when you do not show up for a test or an exam.  If you are absent for a test or exam, you will receive "0” points.  Tests or exams can only be made up if prior arrangements are made with the instructor in advance for acceptable medical reasons only.   An excused absence is one which is documented by your doctor or hospital on their letterhead or official form with their telephone number.   You must discuss any absence with the instructor and receive prior approval to make up any test or exam.  Once a mutually acceptable time has been set for a make-up test, it is your responsibility to keep that appointment.  If you do not keep your appointment for a make-up test or exam, you will receive “0” points and you will not be able to make up that test.
If for any reason you have awarded yourself more points than your answer actually reflects that you have, you will receive “0” points for that test.  If for any reason you are talking with another student or are looking at another student’s answers during a test, you will receive a “0” for that quiz or test.  While you only cheat yourself by doing these things, I reserve the right to drop or withdraw any student from the class who exhibits these behaviors.

IMPORTANT DATES – Fall, 2008
Aug 30-Sept 1
Holiday --  No Classes
September 2
 
Last day to drop classes to qualify for 100% refund

September 5

Last day to add classes or change sections

September 12
Last day to drop classes without a “W” – No drops allowed after this date
September 19
Last day to request a pass/no pass (P/NP) grading option where available

October 10
End of Midterm Period

October 24
Midterm grades available on the web at www.ccsf.edu
November 9-10
Holiday -- No Classes
November 14
Last day to withdraw from classes and receive a “W”

November 27-30
Holiday -- No Classes
December 12-19
Final examinations

December 15
Final Exam for this class, 10:30 a.m. – 12:30 p.m., Cloud 223
January 5
Final grades available on the web at www.ccsf.edu
