Computers and English

Spreadsheet Vocabulary Quiz
	spreadsheet
	formula
	fill
	horizontal
	percent

	height
	total
	column
	alphabetize
	budget

	chart
	vertical
	sort
	sum
	row


Use one word for each sentence. Write the word in the sentence. You can print and write, or email to me! Try an attachment again. 

1. Should we                          this list by first name or last name?

2. We wanted to know about our money, so we made a                  for our monthly expenses. 

3. When you click and drag, you can                  a column with dates, or times, or other information. 

4. I want to use large letters, so I changed the                         of my row. 

5. What is the                          we use to get the total?

6. It’s difficult to read all these numbers, so why don’t you make a colorful                        to show them quickly. 

7. The company                         for 2005 was better than the one for 2006. 

8. What                      of your customers think your service is better this year?

9. Please                          these numbers from smallest to biggest.

10. This                                line shows the years, and the horizontal line shows the dollars we spent. We spent more and more money. 

