Extra Practice with Tables

1. Work together with one or two students. Review how we make tables and how we use the table tabs.

2. Make this table together. The first team of students who finishes correctly will get a big prize! Everyone on your team needs to make a table like the one below. 

3. Type your name, save and print one each. 

4. Insert a table. Count the rows and columns to see how many you need. 
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rowswhenyou drag.

2. Openinserttable and choose Insert Table.

3. Fillin the numbers for columns and rows. Click
Foratitle, you will put the first row togethertobe
cell.Selectal 3 cells in the first row.

Click to open Table Tools Layout.

6. Click Merge cells.

.
8. Change the firstrow soit will have just one column.
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Use the Table tabs on the right. One is Table Layout. One is Table Design. 


6. Use the same font and same size I used. How will you find out which font and size I used?
7. Have fun. Everyone will get a prize when all our classmates finish!
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