Forwarding Mail
To have your CCSF email forwarded to another email address, you need to create a .forward file in the home directory of your CCSF account. This file - which must be named .forward including the leading dot and all lowercase letters, should contain a single line which gives your full email address at your other location. You can create this file in pico - a simple text editor.


Follow these steps:

1)  Log into your CCSF account; you will be at your home directory when you log in.


2)  Give the command:
      pico .forward  (That is pico (space) .forward)


3)  The pico editor will start - it is a simple text editor- much like Notepad.


4)  Key in the one line with your other email address.


5)  Make sure you spelled it all right - I get several students each semester who do this wrong and their mail never gets to them.


6)  Use the Control-X command to exit pico and save the file. (It will ask you if you want to save- respond y; then it will display the filename- respond by hitting the Enter key).


7)  You should now be back at the $ prompt.


8)  PLEASE TEST THIS while you are still logged in, send yourself a message at your ccsf address. Wait about 2-3 minutes and check that your message did not bounce back to you as undeliverable.


9)  Check that your mail has arrived at the other address - this may take a little longer depending on your mail server.


10)  If it didn't work; go back to step 2 and reedit the file. You have to create (and edit) this file from your CCSF account.


11)  If you change your other email address, you will need to edit this file.

